
EMPLOYEE REIMBURSEMENTS 
 
 
Employee reimbursements will be entered by utilizing the GovTrip system.  NARA 
personnel should follow the guidelines, provided by the Travel Services Division, for 
entering a local voucher in GovTrip.  Once the voucher has been entered and approved in 
the GovTrip system it will automatically interface with the Oracle system and be 
processed for payment. 


